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Creating a Protocol You can create the Protocol from 2 places.

1. FROM THE MAIN DASHBOARD

Click the Create box.

Click the IACUC box for the drop-down 
menu.

Select Create Protocol.
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2. FROM THE IACUC DASHBOARD, RESEARCH TEAM WORKSPACE.



Make appropriate selections and enter 
basic information about the new 

Protocol.

*Research Team
*Title

*Short Title
*Summary of research
*Principal Investigator

*The intention of the animal protocol

You can Save and return later or Click 
Continue to proceed to next steps.
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Research Team members are then auto-populated.
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Add Research Team Members as Needed.

Remove Members.

Team Members without IACUC system access, can be added by adding a document with his/her contact information.

Click Continue.
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Add Funding Sources to your Protocols.

Click Add.

Enter all questions 
appropriately to your protocol.

Enter all questions 
appropriately for your protocol.

Choose Funding Organization 
from the ellipsis option.

Click OK.



Enter Scientific Aims of your research. 

You can copy text from other documents 
and paste into these free space answer 

boxes.

Click Continue.
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Click ADD to add details, new screen will 
appear. 

Add Experiment Details to your Protocol.Creating a Protocol



Continue to answer the Experiments details, click the ellipsis for additional options and add documents, if needed.



Continue to answer the Experiments details, 
add supporting documents, if needed.

Click OK.
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Experiment is now listed.

You can copy your experiment 
to use it as a starting point for 
adding another experiment.

Click Continue.
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Edit Protocol Team as 
needed for each 
procedure listed.

Click the Edit icon.

Unselect the team members not performing the procedure .
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Training is listed for each team member to show who is qualified 
to perform the procedure.

Click Continue.

Add any background strains, if possible.

Click Continue.



You will begin answering questions on Animal 
Justification –count adjustments.  You will see 
the numbers of animals you identified across 

your experiments by pain category.  
Answer Questions 1-7.

Add any supporting documents.

Click Continue when done.
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Identify what you have done to make sure you 
are not duplicating research previously 

performed.

Click Continue when done.
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Click Add.
New screen will appear.

Click the ellipsis to search 
through the databases for 

duplicate research.

Add additional information to help 
with your search.

Click OK.



Click Continue when done.
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Identify other references used 
to find alternatives.

Confirm activities in proposal 
are not duplicating previous 

experiments.
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Enter desired locations for animals.

 
Inside institutions vivariom or

Outside the vivariom.

Click Continue.
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Identify plans for the disposition of 
animals after your research is complete.

Click Continue.



Enter supporting documents for your 
protocol you did not include on other 

pages.
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These documents may include:
• Clinical trial documents
• Safety information
• Breeding or restraint device details
• Flow charts

Last step -  click Validate to check for 
errors in your protocol creation.

Click Finish when done.
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While your protocol is still in Pre-Submission, the protocol 
can continue working on it.



For general ERMS-IACUC questions, please contact ermshelp@uthscsa.edu.
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